Mpukas MnHUcTepcTBa 34paBoOOXpaHEHMS N coumnanbHoro passutus P® ot 11 aueaps 2011 .
N 1H "O6 yTBepxaeHun EgnHoro kBanngmkaunoHHOro cnpaBoYHUKA AOSTHKHOCTEN
pyKOBOAUTENEN, CNeUnannucToB n cnyxxawmx, pasgen "KsanmgukaunoHHble XapakTepucTmku
AOIMKHOCTEN PYKOBOAUTENEN U CNeLmanmCcToB BbICLLEro NpodeCcCnoHanbHoro n
OOMONHUTENBHOrO NpodeccmoHanbHoro obpasosaHma”

MpunoxeHne. EANHBLIN KBaNUGMKALNOHHbBIA CMPaBOYHUK LOMKHOCTEN PYKOBOAUTESNEN,
CMeunanmcToB 1 cryxawmx

Pasgen "KBanndukaumoHHble XapakTePUCTUKN LOIMKHOCTEN PYKOBOOMTENEN N CNELManuncToB
BbICLLEro NpoeCcCcnoHanbHOro U AoNoNHUTENBHOro NpodeccnoHanbHoro obpasosaHms"

[ll. JomkHOCTM NpodeccopcKo-NpenogaBaTeibCKoro coctaBsa
3aBeayrowmmn Kacenpomn

HomkHocTHble ob6sA3aHHoCTU. PaspabaTbiBaeT cTpaternio pasButUa OeATenbHOCTU
Kadpedpbl MO HanpaeneHWsM MOArOTOBKM, YKPEnmnseT M pas3BuBaeT BHELHWE CBA3N C
paboTtogaTenammn n opraHamu ynpasneHus obpasoBaHneM. OcyllecTBNSeT aHanu3 pblHKa
obpasoBaTenbHbIX YCAYr U pblHKa Tpyda MO HanpaBneHWsiM MOAroTOBKW CneuuanucToB Ha
kadpegpe. PopMupyeT MNpeanoXeHus Mo YhyylleHuo BedeHus y4dyeBGHoro npouecca Mo
npoduno kadpeapbl. OpraHudyet MexdakynbTeTCKoe, MEeXBY30BCKOe, MeXayHapogHoe
B3aMmogencTeune npenogasartenen kadeapsl. ObecneumBaeT BbINONHEHNE rOCy4apCTBEHHOIO
obpasoBartenbHoro craHgapta. Cosgaet ycnosua gns opmmpoBaHus y obyyarowmxca
(cTygoeHTOB, crniyliaTtenen) OCHOBHbIX COCTaBMAANOLWMX KOMMETEHTHOCTM, obecnednBarolen
ycrnewHocTb Byayuien npodeccMoHanbHON OeATenbHOCTU BbIMYCKHUMKOB. PaspabatbiBaeT
CUCTEMY Ka4decTBa MOArOTOBKM crieuManucToB Ha kadpegpe. OnpepenseTt neparormyeckune
mMeToabl U cpeacTBa obyveHus B Liensix obecnevyeHns BbICOKOro kadyectsa y4ebHoro npouecca.
OpraHusyeT npoBedeHue 1 KOHTPONUPYeET BbINONIHEHME BCEX BUAOB Y4EOHbIX 3aHATUI MO BCEM
dopmam 0byyeHus. MNMpucyTcTByeT Ha y4ebHbIX 3aHATUSAX, a TaKKe Ha 3K3aMeHax U 3a4yeTax no
BblGOpy. PerynspHo npoBoavT 3acefaHuns kadegpbl no obCy>XAeHUI0 3annaHUpOBaHHbIX U
TeKyLMX BONPOCOB y4ebHON, Hay4YHOW, METOANYECKON AEATENbHOCTM paboTHMKOB Kadeapbl 1
BocnuTaTenbHon paboTbl. [logroTaBnuBaeT 3aknioyeHuMs NO yy4ebHbIM nporpamMmam  u
avcumnnMHaMm  kKadegpbl, No  y4eBGHbIM nporpamMmam  Apyrux kadedp dakynbteta u
obpasoBaTenbHOro yupexaeHusd. Cosgaet n yuMTaeT aBTOPCKME KypCbl NO AUCLMNNUHAM,
npenogaBaeMblM Ha Kadeape B yCTaHOBIIEHHOM 0bpa3oBaTefibHbIM yYpexaeHueM nopsiake u
obbeme. [NpeacraBnseT Ha yTBepxaeHue AekaHy dakynbTeTa (QUPEKTOPY MHCTUTYTA) NnaHbl
paboTbl kadpedpbl M wmMHAMBUAOYyanbHble MnaHbl paboTbl npenogasaTenent Kadegpsbl.
OcyulecTtBnsaeT pacnpeaenenune negarornieckon Harpyskm n oyHKUMOHanbHbIX 0693aHHOCTEN
mMexay paboTHMkamu Kadedpbl W KOHTPONMMPYET CBOEBPEMEHHOCTb W KayecTBO MX
ncnonHeHus. OcyulecTBnsieT BbIOGOp COBPEMEHHbIX TEXHUYECKUX Cpeacts obyyeHus npu
npoBeAeHnn y4eBHbIX 3aHATUIN U o6ecnevmBaeT BO3MOXHOCTU UX UCnonb3oBaHus. OpraHusyet
N OCYLLECTBNSIET KOHTPONb 3a O3HAKOMUTENbHOW, y4eOHO-NPOM3BOACTBEHHOM W APYrUMU
BMAAMU NPaAKTUKM oby4varomxcsa (CTygeHToB, criywartenemn), KypCcoBbIMW U OUNNIOMHbIMU
pabotamn. ObecneunBaeT npoBedeHNE KypCOBbIX 9SK3aMEHOB U 3a4eTOB, a Takke
NMPOMEXYTOYHbIX WCMbITaHUA obyvatowmxcs (CTyQeHToB, cnywarternen) no OTAeNbHbIM
npegmMeTam; aHanuanpyeT uxX pesyrnbTaTbl U AOKMaAbiBaeT O HUX Ha 3acefdaHusix Kadeapsl.
OpraHndyeT no  nopyyeHuWo  pykoBoacTBa  (pakyrbTeTa  NPOBEAEHWE  Hay4Ho-
nccrnegoBaTenbckon paboThl Ha kadedpe, paccmaTpuBaeT guccepraumm, npeacraBnsemMble K
3awmTe paboTHWKamMu kadedpbl UM couckaTensiMvM yvyeHon cteneHu. PykoBoguT Hay4qHO-
nccnegosatenbckon paboton obydatowmxca  (ctyaeHToB, cnywatenewn). OpraHusyet
obcyxaeHne 3aBepLUeHHbIX Hay4YHO-UccnegoBaTenbCkMx paboT u pesynbTaTtoB BO3MOXHOCTU



nx BHeapeHus. ObecnednBaeT BO3MOXHOCTb OMyGNMKOBaHWUS CBEOEHWA O OOCTUTHYTbIX
Hay4HbIX pesynbTatax. ObecneymBaeT COCTaBNEHWE 3aKNOYEHUA HA YyYEOHUKM, y4ebHble U
yyebHo-meToamyeckne nocobus. OpraHumsyetr paboTy M NpuMHMMaeT HenocpeacTBEHHOe
yyactme B NoAroToBke y4eOHMKOB, HarnsiaHbix Nocobun n y4ebHO-MeToanYEeCcKMX maTepmnanos
kacdbegpbl.  KoHTponupyeT KayeCcTBO M BbINOSIHEHWE  MHAMBUAYaNbHbIX  MNfaHOB
npenogaeatenen kadgenpbl M UMHbIX paboTHWKOB. BepmeTr negarorMyeckytd U HayyHo-
nccnepoBartenbCkyto paboTy Ha kadpegpe. M3yyaet, obobwaeT M pacnpocTpaHaeT onbIT
paboTbl npenopasaTenen kadegpbl, obecrnednmBaeT y4yebHyl0 U METOANYECKYID MOMOLLb
HauYMHaWwuM npenogasatensam kadeapbl. PykoBoant noaroToBKOWM HayyYHO-Meaarornyeckux
kagpoB. [MnaHupyeT nosblweHWe KBanudukaumm npenogasatenen kadpegpbl. YyacTeyeT B
paboTte y4ebHO-MeTOANYECKMX KOMUCCUMIA 0BpasoBaTeNbHbIX YYPEXOEHNA MO HanpaBleHUAM
noaroToBKW, YCTaHaBMMBaET CBA3W C ApYrMMn obpas3oBaTenbHbIMU YYPEXKOEHUAMU U UHBIMUI
opraHuMsaumamMu B LEensax okasaHus HayydyHo-meToaudeckon nomowu. NpuHMmaeT ydyactue B
MEeXAyHapoOHON [OeATenbHOCTU Kadoedpbl, hakynbTeTa obpasoBaTenbHbIX YYPEXAEHUN,
yCTaHaBnMBaeT U NogaepxmBaeT MexagyHapogHoe COTPyaHMYECTBO Mo npodusito kadenpbl ©
OTEYECTBEHHbIMM U 3apyOEXHbIMW  BbICLUMMW  YY4EOHBIMW  3aBEOEHUAMU,  HAYYHO-
nccrnegoBaTenbCkUMM  OpraHnsauusaMn, npegnpuaTuaMn N ydpexaeHnamu. YyacteyeT B
pa3paboTke WTaTHOro pacnucaHus kacdeapbl obpasoBaTenbHOro yupexaerHms. ObecnednBaet
COCTaBJfIeHME N XpPaHEHNEe BCEX BUOOB AOKYMEHTAUUN U OTYETHOCTU MO UTOram AeATesNlbHOCTU
kadpegpbl. KoHTponupyeT BbinonHeHue oby4varowmnmuca (CTygeHtamu, chnywartensmu) u
paboTHMKamn kadepbl NpaBui N0 OXpaHe Tpyaa u noxapHom 6e3onacHoCTu.

[orkeH 3HaTb: 3aKOHbI M MHbIE HOPMAaTMBHbIE NPaBOBbIe akTbl Poccuiickon egepaunm
no BoMpocam BbICLLEr0 NpodheccrmoHanbHOro obpasoBaHus; NnokanbHble HOPMaTUBHbIE aKThbl
o6pa3oBaTenbHOro yYpeXxaeHus; Teoputo U  MeToabl ynpasreHus obpasoBaTefnbHbIMU
cMcTeMaMu; rocyaapcTBeHHble 0bpasoBaTefbHble CTaH4aPThl BbICLIEro NpodeccuoHanbHOro
o6pa3oBaHust; NOPSAOK COCTaBMNeHNs y4ebHbIX NNaHOB; NpaBuna BegeHUA AOKYMeHTauun no
yyebHoM  paboTe; OCHOBbI  nefarorukn,  U3NONOTUK,  MCUXONOTUKN;,  METOAUKY
npoceccuoHanbHOro obyyeHus; meToabl M cnocobbl MCNONb3oBaHWS OGpa3oBaTeNbHbIX
TEXHOMOMMN, B TOM 4uCre OUCTaHUMOHHbIX; OCHOBHbIE MeTOoAbl noucka, cbopa, XpaHeHus,
o6paboTkn, npenocTaBneHnsi, pacnpocTpaHeHns uHdopmauuu, Heobxogumon aAnga
OCYLLECTBMNEHNA Hay4YHO-UCCneaoBaTeNnbCKON AeATENbHOCTU; MeXaHU3Mbl 0POPMIIEHUS NpaB
WHTENNEeKTyanbHONW COOCTBEHHOCTU; TEXHOMOMMI0 OpraHnsaumum MEeTOAMYECKON, Hay4HO-
METOLMYECKON, Hay4YHO-UCCreaoBaTenbCKon paboTbl; coBpeMeHHble (opMbl U METOAbI
obyyeHnsa n BOCMUTaHUSA; NpaBuna n NopagokK npeacraesneHms obydvarowmxcsa (CTYAEHTOB) K
rocyaapCTBEHHbIM U MMEHHbIM CTUNEHANSAM; HOPMATUBHbIE AOKYMEHTbI, perfnaMmeHTmpytoLme
CTaTyC Hay4HbIX, NeJarorn4eckmnx n pykoBogaLmnx paboTHMKoB obpasoBaTenbHbIX yUpEeXaeHN
BbICLLEro NpodeccnoHanbHoro obpasoBaHms, 0CO6EHHOCTU perynnpoBaHns nx Tpyaa; OCHOBBI
ynpaBneHns nepcoHarnomM; OCHOBbI 3KOSIOrMU, 3KOHOMUKMK, Mpasa, COUMorornm; (orHaHCoOBO-
XO3ANCTBEHHYIO AeATenbHOCTb o6GpasoBaTenbHOro yupexneHus; OCHOBbI
aAMMHUCTPATUBHOrO, TPYAOBOro 3akoHodaTenbcTBa;, TpeboBaHus Kk paboTe Ha
nepcoHarsnbHbIX KOMMbIOTEPAX, UHbIX 3NIEKTPOHHO-LMEPOBLIX YCTPONCTBAX; Npasuia no oxpaHe
TpyAa v noxapHon 6e30nacHoCTu.

TpeboBaHus k kBanudukaumn. Beiclwee npodeccrmoHanbHoe obpasoBaHme, Hanu4dmne
YYEHON CTEMEHM W YYEHOro 3BaHWs, CTaX HayvyHo-negarornyeckon paboTtbl unum paboTbl B
opraHuMsaumax Mo HanpasfeHnto npoecCcMoHanbHON AeATeNbHOCTU, COOTBETCTBYHOLLEN
AeaTernibHOCTU Kadheapsbl, He MeHee 5 rner.



