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IIpeauciaoBue

1. IlonoxeHue pa3padOTaHO C LENbIO YIIPaBIECHUS TOKYMEHTUPOBAHHONW HHPOPMAIIUEH B paMKaX
nporenyp CMK (Cuctema MeHeDKMEHTa KauecTBa. Y IPABICHUE MOTMOKEHHUIMHE O CTPYKTYPHBIX
OIpas3eNIieHUAX ¥ JOUKHOCTHBIMA HHCTpYKIusMu CTO CMK - 7.5.3-03-2018), unrerpupoBaHHO#t

cucteMbl MeHexMenTa (MICM) .

2. Bseneno B3amen [1CIT 05-42-20

3. Ha ocnoBanuu Ilpukasa pextopa MOU Ne 63 ot 26.02.2021 «O6 yTBepxACHUA
OpraHu3allMoHHON cTpykTypel ¢umiuana ®I'bOY BO «HUY «MDU» B r.Bomkckom», B mesx
ONTHMHU3aNUU paboThl MOApa3AeNeHnit OyXralTepusi Neperno drMHeHa 3aMECTUTEITI0 TUPEKTOpa Mo
9KOHOMHMKE U YIIPABICHUIO UMYIIECTBOM, CTOJIOBAsI MCKJIIOUEHA U3 CTPYKTYPHI OyXTralTepuu.

1 Ob1me nomoXeHUs
2 Ctpykrypa

3 3agaun

4 OyHKIWHU

5 BzanMmocBsa3u
6 IlpaBa
7 OTBETCTBEHHOCTD

Jlucr perucTpanuu U3MEHCHUM
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1 OOmue moJI0KeHHUA

1.1 byxrantepus (manee - Dbyxrantepusi) SBHSETCS CTPYKTYPHBIM THOJApa3ieleHUEM
Gunuana ¢penepaabHOr0 roCyAapCTBEHHOTO OIOIKETHOTO 00Pa30BATENBHOTO YUPEKIEHHS BBICIIETO
obpazoBanusa «HannoHaNbHBIN HccaenoBaTeNbeknit yauBepeuTeT «MOW» B I. BomkckoM (manee -
bwuan), co3maHa UL OPraHM3alUH OyXTaITepPCcKOro ydueTa (UHAHCOBO -  XO3SHWCTBEHHOH
NEeITENPHOCTH  (uiIuaia, OCYIIECTBIEHHWS KOHTPOTS 32 SKOHOMHBIM  HCIIOJIb30BaHUEM
MaTepHaIbHBIX, TPYAOBBIX ¥ (DUHAHCOBBIX PECYPCOB, COXPaHHOCTHIO COOCTBEHHOCTH (QHiIHama,
OpraHW3aliy CBOEBPEMEHHOTO oOOecleueHusl MOpasJiesieHuii ¢uinana ToBapaMu, paboTamu,
yCIIyTramu.

1.2 bByxrantepuro BO3IIaBNSET TJIABHBIM Oyxrantep ¢unuana (nanee — IJIaBHBIN
Oyxrairep), KOTOPBIA HEIOCPEICTBEHHO ITOJAYMHSETCS 3aMECTUTENIO AUPEKTOpa IO 3KOHOMUKE U
VIIPABJICHHIO UMYIIECTBOM (rITHAIIA.

1.3 T'maBHbBI Oyxraitep Ha3HAa4aeTCs TUPEKTOpOM ¢HiIMana IO COINIACOBAHUIO C
pextopoM ®I'BOY BO «<HNY «M3BN».

1.4 B mepuonm OTCYTCTBHS TJaBHOTO OyxranTepa (KOMaHIMPOBKA, OTIYCK, OOJE3Hb)
UCTIONHEHWE €ero oO0sf3aHHOCTeM OCYIIECTBISIET 3aMECTHTENb IJIaBHOTO OyXrajnTepa, a IIpU
OTCYTCTBHH IIOCIICIHETO — JOJDKHOCTHO® JIUIO, Ha3HAYEHHOE TTPUKa30M AupekTopa ¢umuana MOU
B I'. BomkckoM KOTOpoe, mpuoOpeTaeT COOTBETCTBYIOIIHME TIpaBa W HECET OTBETCTBEHHOCTH 3a
HaJJIeKallee UCIIONHEHUE TOKHOCTHRIX 00S3aHHOCTEH.

1.5 Ha pomxHOCTH TJIaBHOTO OyXrajgrepa Ha3HA4YaeTCs JHUI0, HMEIOIee BBICIIEE
npodeccuoHanbHOe (SKOHOMUYECKOS) 00pa3oBaHue M OMBIT MPaKTUUYECKOH paboThl (He MEHEE Tpex
JIeT U3 MOCTEIHUX ISATH KaJICHIApPHBIX JIET paboThl, CBA3AaHHOU C BeJIEeHWEM OyXIaJITepCKOro ydeTa,
cocTaBleHneM OyxranTepckoit (prHaHCOBOW) OTUETHOCTH TUOO C Ay AUTOPCKOU EATENBHOCTBIO).

['maHBIl  Oyxrantep JOMKeH 00manaTh HEOOXOAMMBIMH —3HAHUSMH B 00IacTd
HHTETPUPOBAHHON CHUCTEMBI MEHEKMEHTa JJIsi 00ecledeHus BBIOTHEHUs llenel nesaTenpHOCTH
OT'BOY BO «HUY «MDW» u ITomutuxu ®T'BOY BO «HUY «M3W» B obnacTu kadecTsa.

1.6 Peopranuzanus u qukBraanus byxraatepuu npoBoauTces npukasamu pekropa ®I'bOY
BO «HUY «MDW» Ha ocHOBaHMH pemenus Yuenoro Cosera ®I'BOY BO «HUY «MDU» no
IPECTABICHUIO Y YCHOTO COBeTa Quinaa.

1.7  byxrantepus B  CBOEH  JEATENBHOCTH  DPYKOBOJACTBYETCS  JEHCTBYIOLIUM
3aKOHOJaTenbcTBOM P®, B ToM umcne HamoroBemm komekcom P®, TpynoBeiM kogekcoM PO,
HOPMATUBHO - MMPABOBBIMHU aKTaMHU, PETYJIUPYIOIIUMHU OyXTanTepckuil yder, bro/pkeTHBIM KOAEKCOM
PO, ®denepampubiM 3akoHOM «O  OyxrajiTepckoM ydeTe», (eAepallbHBIMH —CTaHAapTaMu
OyXranTepckoro yuera, GenepaibHBIM 3aKOHONATENBCTBOM O KOHTPAKTHOM CHCTEME, HHBIMU
HOPMAaTHBHO-IIPABOBEIMU aKTaMU, METOJAMYECKAMHU JOKYMEHTAMH IIO CHUCTEME MEHEKMEHTa
KauecTBa.

2 CtpykTypa

2.1 CoctaB W CcTpyKTypa byXrantepuu OmMpenensercs HUCXOIs W3 OCHOBHBIX HallpaBJIEHUN
JIeSTeTILHOCTH U TIOCTABJICHHBIX 3a/1a4.

2.2 CIpyKTypa W YHCICHHOCTh, a TaKk)Ke M3MEHEHMUS K HUM YCTaHABIIMBAIOTCS IUTATHBIM
paciucanueM nepconaia gumuana.

2.3 Pacmpenernende MOTHOMOYMM W OTBETCTBEHHOCTH MEXIY COTpyIHMKaMH byXranrepuu B
pamMKax JO/DKHOCTHBIX O0sM3aHHOCTEH, a Tak jke TpeOOBaHMSA K HX KBaIU(HKAIUK OIPEICIECHBI B
JIOTDKHOCTHBIX HHCTPYKIIUSIX.

2.4 TpeboBanus K KBaMu(UKAIMK, TEPeYeHb OO0S3aHHOCTEH, IIpaB, OTBETCTBEHHOCTH
TJIAaBHOTO OyXTajTepa ONpe/ieieHbl B JOIKHOCTHON HHCTPYKLUH.

2.5 YIOOTHOMOUYEHHBIH IO  KAueCTBY  SIBISETCS  OTBETCTBEHHBIM 33  YIPAaBIECHUE
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noxymenTtanueii UCM (MHTErpUpOBAaHHON CHCTEMBI MEHEKMEHTa) B pamkax Tpebosannii 'OCT P
HNCO 9001-2015, Tlomoxenuss o0 YHONHOMOYEHHOM B IOAPA3ZCIEHMH, a TaKKe B paMKax
tpebosanuii npuHaTON Mosenu EFQM. O0s3aHHOCTH YIIOITHOMOUEHHOIO II0 KAYECTBY BO3/IAraroTCs
Ha OJHOTO U3 COTPYAHUKOB TOAPA3ICICHUS IO MPECTABIECHUIO PYKOBOUTEIIS II0PA3/IENEHHUS U 10
COIJIACOBAHHUIO C VIIOMTHOMOYEHHBIM II0 KauecTBY (uinaia. YIOJIHOMOYEHHBIM IO KAadeCTBY
HazHa4YaeTCs IIPUKA30M TUPEKTOpa Qrmraia.

3 3agauu

3.1 Benenuwe OyXTalqTepcKOro ydYeTa B COOTBETCTBUMH C (OPMHUPOBAHHOW YUETHOU
MOTUTUKON YUPEKICHHUSL.

3.2 Benmenwe HaIOrOBOTO yd4eTa ITPH OCYIIECTBICHUA (UHAHCOBO — XO3SMCTBEHHOH
nestenpHOCTH Qunmrana MOU B r.BomkckoMm.

3.3 KoHTpoms 32 HCIIONB30BAaHUEM MAaTEPHATBHBIX, TPYJAOBBIX U (HHAHCOBBIX PECYPCOB,
COXPaHHOCTBIO cobcTBeHHOCTH hrmuania MOU B 1. BomkckoMm.

3.4 BrIMOTHEHHE TOCYAAPCTBEHHOTO 3aJaHUs U MPEJOCTABIEHHUE OTUETa 10 pEe3yJIbTaTaM
€ro UCHOTHEHUSI.

3.5 VYuactue B 1mpefenax CBOEH KOMIETEHIMA B IIOATOTOBKE M  HUCIOIHEHWH
yIIpaBIeHUYESCKUX PElIeHuH pykoBoacTRa Gumnana MOU B r. BomxckoM.

3.6 OcylecTBIeHHE 3aKyImKHd TOBapoB, paboT, yciayr Uil HyxI ¢uinanma MOU B
r.Bomxkckom.

3.7 KouTponb  CBOEBPEMEHHOTO,  KAYE€CTBEHHOTO  BBIIONHEHUS  COTPYAHHUKAMHU
ToIpa3AeNiCHUs TIOPYYESHHBIX UM PadoT.

3.8 Opramuzanus paboT 1o BeiIBIeHWIO HecooTBeTcTBHE VCM 1 BeIpaboTke
PE3YNBTATUBHBIX KOPPEKTUPYIOMIUX IEHCTBUH.

3.9 CpoeBpeMEeHHOE MPEIOCTARICHHE MATEPUasIOB IJIS aHaIW3a CHUCTEMBI MEHEIDKMEHTA
Ka4ecTBa.

3.10 Bremonnenne tpeboanuit MCM, wu3nokeHHbIX B PyKoBOJICTBaxX IO KadecTBY,
craimaprax opranuzamnud ([OCT P UCO 9001-2015), a Takxke B pamkax npuHsaTod mogenu EFQM,
IyTeM JOCTIKeHHs crpatermdeckux nemer OIBOY BO «HUY «MDOW» u dunuana B odnactu
KauecTBa.

4 ®yHKUHH

4,1  VYuer uMyIIecTBa, O00S3aTENIbCTB, MMOCTYHAIOIIMX OCHOBHBIX CPEACTB, TOBapHO -
MaTepHaTbHBIX I[EHHOCTEH U JCHEKHBIX CPECTB. _'

4,2  CBoeBpeMEHHOE OTpaXCHHE OINEPALii, CBA3aHHBIX C JABHKEHUEM OCHOBHBIX CPEJICTB,-
TOBapHO-MAaTEPUAITLHBIX IEHHOCTEH.

4.3 OGecnieueHre CBOEBPEMEHHOTO HAYWCICHWS W BBIUIATHL  3apabOTHOH  IIAThI
COTPYIHHUKAM U CTUTIEHMH (MaTepHaATbHOM ITOMOIIH, KOMIICHCALUH) 00yuatomumes (CTyIEHTaM).

4.4  JIoCTOBEpHOE HAYHCICHHE W CBOEBPEMEHHOE IIEPEYHMCIEHHE B COOTBETCTBYIOLIHEC
OX0IKETHI HAJIOTOB U COOPOB, CTPAXOBBIX B3HOCOB, ILIATEKEH.

4.5  TlpoBeneHwe 5KOHOMHYESCKOTO aHaiu3a (UHAHCOBO-XO3SAWCTBEHHOW JEATEIBHOCTH
bumuana.

4.6  Tlpuustre Mep 1O TPEIYNPEKICHUIO HENOCTad, HE3AKOHHOIO PacXoJI0BaHHUS
JIEHEKHBIX CPEJICTB ¥ TOBAPHO-MaTEPUAIBHBIX [IEHHOCTEH.

47  OdopmieHde MaTepUalIoB II0 HEAOCTa4aM M XMIIEHHSIM JCHEKHBIX CPEICTB M
TOBapHO-MAaTEPUANBHBIX [IEHHOCTEH.

4.8 Opranuzanus ydeta cyobcuaumii Ha (uHAHCOBOE OOECIEYeHHE  BBIMOIHCHHS
roCyIapCTBEHHOIO 3aJaHHUsl, U CPENICTB, ITOCTYNAIOIIUX OT IPHHOCAIIEH IOXO I TENEHOCTH.

© @unuan MOH B r. BomkckoM



®unnan MOU B r. Boskckom

IICII 05-42-21

L
M=U
“sy

Beinyck 3

Hamenenue 0

Oxsemnasap Ne 1

Jlucm 5/13

4.9

Obecneuenne codbmoaeHus nopsiaka 00paboTku OyXTalTepCKOTro JOKYMEHTO000poTa.

4.10 CocraBrnenue OajlaHca M ONEPATHBHBIX CBOJHBIX OTYETOB O JIOXOJAX M PacXojax
CPeNCTB, 00 HCIOMHEHMH OIOJDKETHBIX O0s3aTeNhCTB, a TaKkKe JIPyroil OyXralaTepckod u
CTATUCTUYECKOH OTYETHOCTH, IIPEACTABIICHUE WX B YCTAHOBJICHHOM TIOPS/IKE B COOTBETCTBYIOLIHE

OpraHbl.
4.11

XO3HCTBEHHON JIEITETBHOCTH U TIJIaHA 3aKYTIOK.
4.12 CBOeBpeMEHHOE MPEJCTABICHUE B YCTAHOBICHHOM IIOPSIKE ITOTHOM W TOCTOBEPHOM
OyXrajaTepcKko OTYETHOCTH O (DUHAHCOBO-XO3AUCTBEHHOW HesaTenbHOCTH (unuara MOU B

r.Bomxckom.
4.13

PazpaboTka © OCYIIECTBIEHHE MEPOIIPHSITHH,

JIOTOBOPHOH ¥ (PUHAHCOBOU JUCUUTLIIHHFI.
4.14 ObecnieueHne HHBEHTAPU3ALIUH.

4.15

GbmmanoM 3a OTAETBHYO TUIATY.
4.16 CpoeBpemMeHHas MOATOTOBKA U HaMpaBlieHHe cBeleHnH g aHanmu3a ICM co cTopoHbl

PYKOBOJCTBa B paMKaxX CBOEH [eATETbHOCTH. BBISBICHHE HECOOTBETCTBHI U BBIIONHEHHE

KOPPEKIUHU, KOPPEKTUPYIOMIUX U TIPEAYTTPEKIALOIUX JEHCTBUH B IESITETLHOCTH MOIPA3ICTICHHs.

5. BzaumMocBA3H

HHaHI/IpOBaHI/IC u obecnedenue CBOCBPEMCHHOTO YTBEPXKIACHHUA IIJIaHa (bI/IHaHCOBO-

HallPpaBJICHHBIX Ha YKPCIIJICHUC

CocraBieHHe SKOHOMHYECKH OOOCHOBaHHBIX KaIbKyJISANUHA YCIYTr, pean3yeMbIX

Tabmuua 1 — B3anmMooTHOIMEHNS U CBA3H MOApa3aeeHHs

KOMMEpPYECKHE
HPpUANYECKHEC JTULA

OpraHu3alny,

HaumeHnoBanue
noApasesieHUst H/HJIH IMonyuenue IMpenocTraBneHue
JOJIGKHOCTHBIE JIMLA
BHellHNe OpraHu3anuu
locynapcTBEHHBIE U JlokyMeHTalmu X03UCTBEHHBIX | JOKyMEHTaluu X035IHCTBEHHBIX

onepanuil (moroeopa, cOrnaiieHus,
CU€Ta, aKThl BBIMOJHEHHBIX paboT u
JPYTHMU MaTepHajiamiu).

omnepauuii (Ioroopa, CorjlallieHus, cyeTa,
aKThl BBIMIONIHEHHBIX paloT M ApyrumMu
MaTepuaiamu).

OpraHbt (denepanpHOTO | EXeMHEBHEIE, exemecsuHble | [InarexHble NOKYMEHTBI 10 PAacXOiHbIM
Ka3HayelicTea BBIITUCKU U3 JMLEBOro CueTa| OmepaLuaM.
¢unmmana MOU B r.Bomxckom.
HopmartusHo- HUH(pOPMaLMOHHbIE
JOKYMEHTBI.
HHenekuus denepanbHoil | KBuTaHUMsA mpueMa OTYETHOCTY. | ExeksapTaibHas Halorosasg OTYETHOCTD
HaJIOTOBOM ciy K OBl no | TpeGosanust 06 yruate Hemoumku | unmuara MDWU B r.BomxckoM 1o
r.Bomkckomy — Bonrorpancko# | Mo CTpaxOBbIM B3HOCAM, MEHEH M| Hajloram: CTPaxoBble B3HOCHI, Hanor Hal
obnactu mtpadoB. UMYILECTBO, 3eMeNbHbIH H
TPaHCTOPTHBIH HaJOT. Exeronnas
OTYETHOCTh NMO J0XOIaM COTPYIJHHKOB H
cryneHtam ¢unuana MOU B r.Bomkckom.
Bankn [MonTBepxkaeHue 3auncnenys | PeecTppl  CBeeHMM 1O 3a4MCIEHUIO

BHIMJIAT Ha JIMUHBIE JIMLEBBIE Cueta
COTPYIHMKOB, CTYACHTOB (uinaia
M3OU B r.Bomkckom. Crnucku
COTPYIHUKOB M CTYIEHTOB (punuana
M3U B r.BomxckoM ¢ yKazaHueM
JIUYHOTO JIMLEBOrO cueta MM yueTa
INBH)KEHUS  JIEHEeKHbIX  CPEACTB
nocpencTBoM OaHKOBCKUX KapT.

BBIMJIAT HA JIMYHBIE CUETA COTPYIHHUKOB H
cTyaentos ¢ummanma MOU B r.Bomkckom
B JOTOROpHBIX 00sa3arenscTs. Jlorosopa
COTPYIHUKOB, CTy/leHTOB ¢unuana MOU
B r.BomkCKOM 111 MOyYeHUs! BhINJAT Ha
JINYHbIE cyeTa ODAHKOBCKMX KapT.

IMencuonHelt doun Pocculickoit

ITuceMma

CeeneHuss 0 pa3Mepe HAuUCIEHHOM

© Dunman MBHU B r. BonkckoM
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HaumeHoBaHue
noapasaeseHust U/ uim IMonyueHune IMpenocraBnenne

Oenepait = no  r.Bomxckomy 3apaboTHOW Tatel 1O (GOPMUPOBAHUIO
Bonrorpazackoii obnactu MICHCHOHHBIX JeN
'V BPO ®CC VBenomnenue o pa3Mepe cTpaxoBbiX | JIOKYMEHTBI, NOATBEPANAOIINE
B3HOCOB Ha 00st3aTeNbHOE | OCHOBHOM BHJ JiesiTeNbHOCTH  (uiivana)
COLMaNbHOE CTpaxoBaHHe or| MOH B r.BomxckoMm. ExeksapTaibHas
HECUaCTHBIX cly4aeB Ha| OTYETHOCTH MO  HAYUCIEHHBIM U
MPOU3BOJCTBE U NMPO(ECCHOHANBHBIX | YIJIAUEHHBIM  CTPaxoBeIM B3HOCaM  HA
zaboseBaHuil. Bo3merenne | 06si3aTebHOE COLUMANBHOE CTPaXOBAHHE
pacxomoB, B  COOTBETCTBMM C| Ha cnyvan BPEMEHHOE]
NEeHCTBYIOLIMM 33aKOHOJATENIbCTBOM. | HETPYILOCMOCOOHOCTH M B CBA3M €
JIucThl  HETPYHOCNOCOOHOCTH  B| MAaTEPUHCTBOM M MO  00S3aTENBHOMY]
JNEKTPOHHOM topmarte. | conMaNbHOMY CTPaxOBAHUIO oT]
KoHcynbTallnOHHBIE TOKYMEHTBI. HECUYACTHBIX CJIy4yaeB Ha NMPOU3BOICTBE U
npod)ecCHOHANBHBIX ~ 3aboneBaHuil, 4
TaK)Ke [0 pacxolaM Ha  BBIMIATY
cTpaxoBoro obecrnedyeHus. JJoKyMeHThl Ha
BO3MEIIleHHe PAacX0/l0B, B COOTBETCTBHH (|
JEHCTBYIOIM 3aKOHOAATEIbCTBOM,
Peectp cBeJIeHUH no JINCTam
HETPYIOCIOCOOHOCTH no Mepe]
NOCTYTJIEHUS JIUCTOB
HETPYAOCMNOCOOHOCTH OT  COTPYZAHHUKOB
¢unnana. 3anpocoB MO MPOBEPKE
NpaBUJILHOCTH  OOPMIIEHHE  JIHCTKOB
HETPYIOCHOCOOHOCTH COTPYZIHUKOB
dunuana MOU B r.Bomxkckom.
YOAC no Bonrorpanckoii | YBenoMneHue, xanod, npeanucanuil | 3anpalinsaemas uHbopManus,
obnactu JNOKYMEHTalus B 4acTH OCYLUECTBIEHHUS
3aKyTnoK TOBApOB, padoT, yciyr
@I'BOY BO «HUY «M3H» [Tpukassl u pacropsxkenus, | Exemecaynas, EsxekpapTasbHas
JNOKyMeHTalusi 10 Y4eTy Tpyla M| OTYETHOCTh ¢bunnana M3HU B

3apabotHol mnaTel. CeeneHust 00
onepaLusx c LeNEeRbIMU
cybcupusamu.  [lnan  ¢uHaHcOBO-
XO35HCTBEHHOMN JeATEIbHOCTH.
HopMaTuBHass [OKyMEHTaUus IO
JIMLIAM M3 YUCTIa JETeH-CUPOT.

r.BomxckoM.  MOHUTOPHUHT 10 YYETY|
TpyJa v 3apaboTHOMN MIaThl.

/TosI’KkHOCTHBIE JIMIA U Mopa3aeieHus ¢puiauana MIOU B r. Boimkckom

JHupekTop ¢punuana

[pukaszbl u
JlokymeHTsl  Juid
3apalOTHON MaThI.

pacropsiKeHus.
HauUCIeHUs

OtueTHas uHbOpPMALUA O JeATENbHOCTH
Oyxrantepuu no TpebOBaHUI; 3aiBIEHUA
U chyxeOHble 3alMCKM; JOKYMEHTBl Hal

YTBEPKIEHHE. JIOKYMEHTBI no
HAuUUCIECHHON 3apaboTHOM niare]
coTpyaHukoB ¢unuana MOU u B

r.Bomxckom..

3aMecTUTENH UPEKTOpa HopmatvBHas nokymeHTauus M | CiyxkeOHele 3anucku.  JIOKyMEHTH Ha
pacriopsienusi.  JIOKyMEHTbI 10 | BU3HPOBAHHE. JlOKyMEHTBI no
yuety OC, T™ML, ['CM. | naumcneHHo# 3apaboTHOM nnare.
JIOKyMeHThl Ui HAYMCJIEHUd
3apabOTHON IIATHI.

JHexaHat [Mpukassl 0  3aunciienuu, | CBOIHBIE MOKA3aTeN! M0 MPOU3BENEHHBIM

OTYHCIICHWH, TEPEBONE CTYIECHTOB
¢unuana MDOU B r.BomkckoM.
JokyMeHTbl A8  HAyMCJIEHUS
3apabOTHOH MIATHI.

HAUMCICHUAM U BbINJATaM 10 CTyAEHTaM
¢bunnana MBU B r.Bomkckom.,
JIOKyMEHTBI [10 HAYMCIIEHHOH 3apaboTHOH
TiaTe COTPYJAHHKaM JeKaHaTta.

© dunuan MDMU B r. BonmkckoM
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Haunmenosanne
noapasieSieHUust U/ HIIH
JOJIKHOCTHBIE JINIA

Mony4yenne

IlpenocraBnenue

VueHnsii coBeT Qruana

BhIMHMCKM W3 [IPOTOKOJOB MO
(bUHAHCOBBIM BOIPOCAM.

CBomHble TOKaszaTeNld O (DUHAHCOBO-
XO34MCTBEHHOM JesiTenbHOCTH (unnana
MD3HU B r.BomkckoM.

00pa3oBaTeNbHbIX YCIyT; OTHETHAs
uHGOpMaLys.

YuebHslil oTaen TpeGopanue o nonydyeHuH 6naHkoB | bBiaHku CTpOrow OTYETHOCTH.
CTPOrod OT4ETHOCTH. JLOKYMEHTH | JIOKYMEHThI no HAYMCIEHHOU
s HaducneHws — 3apaboTHoi | 3apa0oTHOMN niate COTpYAHUKaM
TLIATHL. yuebHoro otzaena.
HayuHo-o0pa3oBatenbHbiil USHTP | MH(opMaius o konuuecTBe yacoB | [InaTexHble NOKYMEHTHI MO OKa3aHHbIM
Juis OILIaThI TpyZ#a | ycayram: CHET, aKT BBINOJHEHHbIX padorT,
NpenoiaBaTenei, KOMMYecTBe | cueT-GakTypa.
clylaTenei; Jlorosopa Ha
OKa3aHHe TUIATHBIX

padotHukoB ¢unuara MDOU B
r.Bomkckom, Tabens y4eTa
pafouero BpeMEHH COTPYIHHUKOB.
JIOKyMeHTbl AN HayUCNEHUs
3apabOTHOM MNaThl,

[poekrHoE GHOPO HoroBopa Ha oOkaszaHue ycinyr | Cmety 0 CTOMMOCTH ychyr,
(BBIMONTHEHUE pabor) Ha | COrnacoBaHHbIe JOTOBOpA, IJIATEAKHbIE
COrJTacoBaHue JIOKYMEHTbI: CYET, aKT BBIMOJIHEHHbIX

paboT, cueT-daxTypa.
Jlabopatopus xumudeckux | Jlorosopa Ha okazaHue yenyr | Cmery 0 CTOMMOCTH yCIyT,
TeXHONOr Ui (BbINONTHEHWE paboT) Ha | COIVIacOBaHHBIE [OrOBOPA, IUIATEKHbIC
COorjlacoBaHue JIOKYMEHTBI: CYET, aKT BHIMONTHEHHBIX

paboT, cueT-dakTypa.
DNeKTPOTEeXHUUECKAS Horosopa Ha okasanue ycnyr | Cmery 0 CTOMMOCTH yCIyT,
nmabopaTopus (BBIMONTHEHHE paboT) Ha | COrjacoBaHHble J[IOTOBOPA, IUIATEXKHbIE
COrylacoBaHHe JIOKYMEHTBI: CYET, aKT BHIMOJIHEHHbIX

paboT, cueT-daxTypa.
Otzen kaapoB Komuu  npuka3oB o mnpueMe, | ExeksapTallbHyl0 — OTYETHOCTb IO
MEPEMEITIEHUY W YBOJNIBHEHMHM Ha | NMPOU3BENEHHbIM HaYMCIEHUSIM

CTPAXOBBIX B3HOCOB COTPY/AHUKOB B 1D
P®. Ceenenus no LITaTHOH
pPaccTaHOBKM COTPYAHMKOB (unuana
MDH B r.Bonmxckom. J[OKyMEHTBI IO
Ha4yMCIEeHHOH 3apadoTHOMN nuiaTe.

YnparneHue
6e30IacHOCTH

nepcoHanoM  u

Konuu npuka3oB, pacnopskeHuH
aupektopa  duwiuana WA p.
HOPMAaTUBHBIX JIOKYMEHTOB
¢unuana ©U  COOTBETCTBYIOLIMX
OpPTaHOB B paMKax [AesiTeNbHOCTH
yIpaBieHus; BBIMUCKA u3
HOMEHKIATyphl nen ¢unuana; nena
W3  apxuBa  BO  BPEMEHHOE

Howmenknatypa aen Kadenpsl;
JIOKYMEHTBI Ha paccMoTpeHue
JVPEKTOPY; OMKCH U aKThl Coa4yu Aen B
apXuB; apXUBHbIE [IENa.

MONb30BAHUE;  KOMaHIMPOBOYHBIE
JOKYMEHTSI.
VrnonHoMOueHHBIH 10 KauecTBy] HopmaTuBHbBIE IDOKYMEHThl | 3amnpaliuBaemas JIOKYMEHTaUMs AJis
bunnana HHTErpUPOBAHHON cucteMbl | ofecrnedeHus HEe0OXO0AUMOr0
MEHEKMEHTa. COMIACOBAHMS PELIAeMbIX BONPOCOB

PeMOHTHO-3KCIITyaTalIMOHHOE
ynpaBlieHUe

Cpenenus 0
3AKJIFOYEHHBIM

NnocTaBKax o
JOTOBOPAM;

[onoBele 3afBKM Ha MNpPUOOpETEHHE,.
OTHEThI, TEXHUUYECKYIO AOKYMEHTALMIO

COTNPOBOAUTENbHbIC JIOKYMEHTbl HAa | Ha HOBOE WM YyiKE YCTAHOBJEHHOE
NoCTynarlue MaTepuanbHo- | OOOpYAOBAaHME; 3asBKM HA DPEMOHT
TEXHUYECKHUE CpelcTBa | CHCTEMBI OTOIIEHHUS; MAaHbI
(cepTrdukaThl, JeKnapalMd O | PEMOHTHbIX pPadoT ¢ pasMelieHHEM
COOTBETCTBHHY, nacnopra, | obopynoBaHHMsA And  COMJIaCOBAHUM,
TEXHWUYECKHE YCNOBHs W T.J.). | 3asdBKM HA PEMOHTHBIE padoTbl 10
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HaunmeHoBanHne

nojapasjeaeHHs: U/UJIH [Monyuenne IlpenocraBienue
JOJIKHOCTHbBIE JIHIA
Cornacoranus, CBA3aHHbIE C | IKCIUlyaTaluu 1%} COJEPKAHUIO
YCTaHOBKOH, 3aMEHOH ¥ | TOMEIUeHWH; 3adBKM Ha  TeKyLUH
NepecTaHOBKON obopynoBaHus, | peMOHT ¢ Tnocienyrolleil oTpaboTkoH
peMOHTa NOMELIEHU I TEXHUYECKOTO 3alaHus W Iepenadyei
€ro MOAPSANYMKY [Js  COCTarjieHMs
CMETHBI;
Opuauueckuii otaen JIoOKyMEeHTbl W peKkOMeHAaluu, B | 3ampallluBaeMas [OKyMEHTauus 1Uid
npenenax KOMIETCHLUH, KOTOphle | obecneueHus HE00X0IMMOTo

JONMKHBI ObIThb MPUHATBI K
PYKOBOACTBY X UCTTOTHEHUIO.

COorimacoBaHuA pCIIacMbIX BOMPOCOB.

Bropo oxpaHsl TpyJa U NOAapHOH

[Mpennucanuss 1O  YCTpaHEHHIO

[lonHbie cBeAeHUS O npoucumenuem

0e30MacHOCTH HapylleHHd TpeOoBaHUH OXpaHbl | HECUAaCTHOM cilydae C pabOTHHKOM
Tpyna; nporpamMbl o0yueHus U | WHGOPMALMIO O BBINOJIHEHUHU yKa3aHUU
MPOBEPKY 3HAHUH MO OXpaHe Tpyda | B YacTU Kacaroluelcd cofnoeHus Mep
¥ MOKapHOW 0Ee30MacHOCTH; KOMUM | MO MOKApHOW  0e30macHOCTH U
IIPUKA30B U paCTOpsKEHUH 10 | NPOBENEHUIO npo(UNIAKTHYECKUX
OoXpaHe Tpyda M [OKapHOM | MEpONpUATHH B 3aKPEIUIEHHBIX 34
6e3onacHOCTH; KOMUU | Oyxrantepued NOMEILEHUX;
HOPMAaTUBHBIX JOKYMEHTOB;
MOSHBIA KOMIUIEKT MHCTPYKUMH 1O
OXpaHe TpyJa.

bropo uHopMaunonHoi| Hokymentsl Ha HUP; otuetst o | JloBepeHHOCTH Ha nonmyudeHue TMIL.

Oe3onacHOCTH nonyyeHun TMIL u otdersl 1O

MOJTYYCHHBIM NOBEPEHHOCTAM

MenuuuHCKuM KabuHeT

Otuetel 0 nonydenud TMLI; axTel
Ha  BHYTpPEHHEE  TepeMeLICHHe
TMII; noKyMeHTBl Ha CIMCaHue

HdosepeHHOCTH Ha mnonydeHue TMILI,
npuka3 00 MHBEHTapHU3aLUK; CIIPaBKU O
noxonax (2-HJI®JI u T. A.); nepBUYHAas

TMILL; apaHcOBBIE OTYETbl MO | NOKyMEHTALUS s NpOBENEHUS
KOMaH/IMPOBKAM; CBENEHWUA ANd | 3aKyMNOK, 3aKITIOUEHHs 1Or0BOPOB.
COCTABNEHUA Tabeneit yueia
paboyero BpeMeHH.
Kadenpst JIoKyMeHTbl  AAsi  HadyuciieHud | JIOKyMEHTHI 0 HauUCIEHHOMN
3apabOoTHOMN MNaThl 3apaboTHOM niare.
WHBeHTapU3aLMOHHON  OmMUCh  JJIs
MPOBENEHUS €XKErOAHOMN
MHBEHTApU3aLHH.
W3znatenbckuil LEHTP JokyMeHThl 11 HauucieHus | JIOKyMEHTb 0 HA4YMCIIEHHOH

3apabOTHOU MIATHIL.

3apaboTHOM mate coTpynHukam ML

Obyuarowmutics CrpaBKH, HayuclieHWe CTUMEHAWH, | JIOKyMEHTbI 0 NPOU3BEAEHHBIX
HauyMCIEHUs! MO JOTOBOPAM. HAUUCTEHUSIX, YASPKAHUSIX u

BBITJIATAX.
Ornen WHHOBAaLUU ¥ JokyMeHTsI s HauyucneHus: | JIoKyMeHTbI 0 Ha4YUCJICHHO U
MEXKLyHapOIHOTO 3apabOTHOMN ILTATHI 3apaboTHOU riare.
COTPYAHUYECTBA VMHBEHTapU3allMOHHON  onuch s
NpOoBEICHUS €KErogHON

WHBEHTapU3alnu.

LIeHTp KOJJIEKTHBHOTO
nonb30BaHus Lugporas
IHEPreTHKA

Hoxymentsl Ha HWP; oTtuetsl o

nonyyeHun  TML;  aktel  Ha
ONPUXONOBAHUE T™IL] ¢
NPUITOAKEHUAMY;  JTOKYMEHTBI  Ha

cnucanre TMILI; aBaHCOBBIE OTYETHI
M0 KOMaHIWPOBKaM; CBEAEHHUS IS
COCTaRNEHUS Tabeneh yueTta
padouero BpeMeHH.

HoeepenHocty Ha nonydenue TMIL,
npukas 06 WHBEHTapU3aLWK; CIPaBKH O
poxonax (2-HA®JI u 1. A.); nepU4Has
JIOKYMEHTaLUs s NpOBENEHUS
3aKyTIOK, 3aKITFOUEHHS TOTOBOPOB.
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HaumMeHoBaHue
nogpasaeaeHus U/ Uin IMosyuenue IlpenocTraBnenue
JAOKHOCTHBIE JTHIA
HUWJI LindhpoBbIX TEXHOAOTUH Hokymentst Ha HHP; ortuetsl o | CeeneHus ans coctamieHus Taleneid
nonyyeaud  TMIL[;  ak1el  Ha | y4eTa pado4ero BpeMEHH
OMpPUXOI0BAHUE TML] c
NPUIOAKEHUAMH ABAHCOBHBIE OTUETHI
MO KOMAHJWPOBKAM; CBENEHMS AJIA
COCTaRMEHUA Taberneit yueia
pabouero BpeMeHH
OTzen HayKH U pa3BUTUS Jorosopsl co cTopoHHMMHU | JloBepeHHOCTM Ha mnonydeHue TMLL,
OpraHu3aluvaMHy; akThl Ha padoTbl, | cnpasku o moxomax (2-HADJI u 1. 1.);
BBITIOJTHEHHBIE CTOPOHHUMHU | JOTOROPBI 0 MaTepuaibHOH
OpraHu3alusIMu. OTyeTsl 0 | OTBETCTBEHHOCTH; 3aKMIOYEHHUE
nonyyenun  TML;  akThl  Ha | HOroBOPOB. [Mpukas 00
ONPUXOI0BaHUE TMIL] C | VHBEHTapu3alMH; NpPHUKa3 O KOMUCCHUH
NIPUIOKEHUAM U (kapTouky, | mo cnucaHuto TMIl; nepBuuHas
Macnopra, rapaHTHW U T. J1.); aKThl | JOKyMEHTaLus st NpOBENEHUS
Ha  BHYTPEHHEE  TMepeMelleHHe | 3aKyloK
TMLI; cBemeHus s COCTARJEHUSA
Tabeneit :
MuKporeHepaoHHbI Jlororopsl co CTOPOHHUMH | J[OKYMEHTBI ) HayMCAEHHOH
JHEPreTHYECKUH KOMITIEKC OpraHuM3auusMH; akTbl Ha paboTsl, | 3apaboTHOU nnate COTpYHHUKaM
BBITIONHEHHbIE CTOPOHHUMH | TNOApa3/ieneHus
OpraHu3alysIMH. _
IT-napk Bomxexkuit Horosopsl co CTOPOHHUMH | JIOKYMEHTbI 0 HA4YUCIIEHHON
OpraHu3alMsMu; akTbl Ha paboTsl, | 3apa0oTHOH mnate coTpyaHukam ML
BBINIOTHEHHBIE CTOPOHHUMH
OPraHu3aLysIMU.
bropo oxpansl Jorogops! co cTopoHHUMH | CeeleHus Ajs cocraBiieHUs Tadenei
OpraHM3alusMH; akTbl Ha padorbl, | ydera pabovero BpeMEHH
BbIIIOTHEHHBIE CTOPOHHUMH
OpraHHu3alusMu.
[Tperynusepcutapui M3H| ApaHcoBsle OTYETHI no | CeeneHus mnjsl COCTaBi€HUs Tadenel
(ueHTp) KOMaHJMPOBKAM; CBENEeHUs A | yueTa pabouero BpeMEHH
COCTaRNEHUA Tadeneit yuera
pao4ero BpeMeH! i

6 IIpaBa

JIns mMOCTHKEHWS IeNIel W pPEIIeHHs MTOCTABIEHHBIX 3alad byXranTepus MMeeT CIEIYIOLIne
npasa:

6.1 BHOCUTH Ha pacCMOTpEHHE TUPEKTOPY (puiuana MpelUloKeHUs O LITAaTHOM DacCIMCaHuH,
IIpUeMe, YBOJNBHEHUSX U MEPEMENICHHISIX COTPYIHUKOB, UX MOOIIPEHUIO U HAKA3aHHIO.

6.2 TlpuHrMaTh yd4yacTHE B 3aceaHUAX M COBEIIAHUAX CTPYKTYPHBIX IOApasACIeHUun
Gbummana, pabourx Py MPU PACCMOTPEHUH BOIPOCOB, OTHECEHHBIX K KOMIIETCHIMU OyXTalTEPUu.

6.3 BecTu mepemucKy ¢ OPEANpUSATHIMHU, OpraHU3alUsAMU U YYPSKICHHSIMH II0 BOIPOCAM,
OTHECEHHBIM K KOMIIETEHIIUH OyXTalTEPHH.

6.4 Tlomy4aTh OT CTPYKTYPHBIX MOApa3jielicHui ¢uinaga HeoOXoAMMBIE JUIi DPabOTHI
JOKYMEHTBI, CIIPaBKH, Jefla, PacdeTsl M JAPYTHE CBEICHMS, CTATHCTUYECKHUE, AHATMTHYCCKUE U
JpyTUE JaHHBIE.

6.5 CoolOmars pyKoBOJACTBY (uiraiia 060 BceX BBIIBICHHBIX B JIEATENBHOCTH (UIIHANa U €ro
CTPYKTYPHBIX MOJIPa3AeICHHUH HECOOTBETCTBHAX, BHOCHTD IIPEUIOKEHUS IO UX YCTPAHEHUIO.

7 OTBEeTCTBEHHOCTD
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7.1 OTBETCTBEHHOCTh 3a HEHAJJIeKalllee ¥ HECBOEBPEMEHHOE BBIIOTHEHUE MOMPA3/IECICHUEM
3a7a4 ¥ (QYHKUWH, NPEIyCMOTPEHHBIX HacTOSAIMM [lomojkeHueM, HEBBIIONHEHUE INPHKA30B H
pacropskeHuit gupekTopa Quimana, PyKOBOACTBAa (HIHMana HEceT IVIaBHBIA Oyxrainrep - B
Ipezenax, OnpeIeeHHbIX TPYIOBBIM 3aKOHOAATENbCTBOM Poccutickon denepann.

7.2 PabotHuku byxranTepuu HECyT MEPCOHATBHYIO OTBETCTBEHHOCTH 34!

7.2.1 HeBBIIONMHEHHE NPUKA30B W PACTOPSDKCHUM JUpeKTopa (uinama, pPyKOBOIHTENS
CTPYKTYPHOTO MOJIpa3IeNieHus], PyKOBOACTBA (DUIIHana;

7.2.2 HecobmoneHne HOpM TPY/IOBOH W MPOU3BOICTBEHHON AUCLUINIMHEL, HOPM OXpaHbl Tpyda
U TIPOTHBOIIOKAPHON OE30IIaCHOCTH;

7.2.3 TlpaBoHapyIleHus, COBEPIICHHBIC B IIPOLECCE OCYIIECTBICHHUS CBOCH MEATEIHHOCTH, B
pejienax, ONpeIeIEHHBIX NeHCTBYIOMUM 3aKOHOAATEILCTBOM;

7.2.4 TlpuuvHeHHe MaTepUabHOrO yImepda B IIpelenax, ONPENETIEHHBIX IeHCTBYIOMNM
3aKOHOAATENLCTBOM PD.

Pa3zpaboTuuk:
3aMecTUTEIb IIIaBHOTO OyXrainTepa / L A.B. T'opauna
CoraacoBano:
3aMecTUTENb TUPEKTOPA 110 SKOHOMHUKE U =y M.H. Ku3zupesa

YIIPaBICHUIO UMYIIECTBOM

Hauanouuk YIIb JI.A. Pexaesa
STl
Hauaneauk ropuguueckoro otgena YIIb FAE S H.A. KunsMeToBa
d
Hauanpruk otaena kaapos YIIb C > //»”v@z—/ H.A Illnax
YIOTHOMOYEHHBIH 110 KauecTBY (Quiinaa ‘;,4/1’:/‘/ O.H. Macnenuukosa
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JIUCT PETUCTPAIIMN U3MEHEHUH
B Ilosoxkenne o Oyxrajrepun

[Toanucs,

Homepa ctpanu
pa cTpaHuil HaumeroBa- | q 11 0 Hara Hara
Howmep Becero  |HHe U Ne R BHECCHHA BBEIECHHUS

. ; v H3MEHEHUS

H3MEHE wonene | aavisEe - annymupo | CTPAHMLLB |TOKYMEHTA, | o\iouono " U3MeHe

HHS HHRIR — HABBIX pannpix | [OKYMEHTE |BBOJSILIETO ., [B AaHHbIK HUs
e PK3eMIISP
M3MEHEHUA | 5y 0 mnan !
1 2 3 4 5 6 7 8 9. 10
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